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Resolution 2017-2 

VOLUNTEER REIMBURSEMENT PROCEDURE 

 

I. PURPOSE 

A. To establish a system of Volunteer personnel reimbursement for incurred costs 
associated with the provision of service to the District.  

B. To recognize and encourage alarm response, training, participation, and 
personal contributions made to the District. 

C. To comply with the Department of Labor regulations and requirements of the Fair 
Labor Standards Act (FLSA) and the IRS. 

 

II. SCOPE 

A. These standards apply to all active Volunteer Firefighters of the District. 

1. Volunteer members who may be inactive due to injury, leave of absence, 
or suspension are not eligible for reimbursement. 

2. Volunteer members who have participation levels below the minimum 
requirements, are not eligible for reimbursement for the year they were 
inactive. 

3. The minimum requirement for participation in the Volunteer 
Reimbursement Program is 50% of yearly training and 10% of call 
response, unless excused by Assistant Fire Chief and/or Fire Chief.   

4. This program will not replace the required BVFF (Board of Volunteer 
Firefighters) minimum participation requirement of 20 hours of training per 
year and 10% of call responses. 

5. Volunteer members meeting their annual Volunteer Reimbursement 
requirement will automatically have their next year’s BVFF pension 
payment deducted from their annual reimbursement check. 

6. Exceptions for special situations may be authorized by the Fire Chief. 

 

III. AUTHORITY 

A. The Assistant Fire Chief, Fire Chief, & Volunteers shall ensure that all new 
Volunteer members of the District understand the District's reimbursement 
policies and procedures. 

 

IV. STANDARDS 

A. Definitions 



2 

 

1. Activity:  An activity is defined as participation in an approved District 
event. Activities are classified into five separate categories: 

a) Drill:  The regularly scheduled training program for Volunteer 
firefighters and EMT’s. 

b) Training Response Block:  A four-hour block of time initiated for 
extended in-District Training activities. Out-of-District Training 
must be pre-approved before awarding activity reimbursement.  

c) Event:  Public education and prevention activities, District 
sponsored event, approved meeting, or approved assignment. 

d) Alarm Response Block: A four-hour block of time initiated for 
emergency response or multiple responses within the 4 hrs.  

e) Alarm/Canceled: An emergency response that was canceled 
before apparatus responded, but required a report to station. 

 

2. Approved:  Approved means: 

a) Response to an activity defined in this policy, or  

b) Authorized by the, Assistant Fire Chief, Fire Chief, and/or Scene 
Command Officer 

 

B. Reimbursement: Volunteer participation will be in accordance with the following 
schedule. Application to overlapping activities, special conditions, and limitations 
are described below. 

Type of Activity  Rate   

Training   $6.00 

Event    $6.00  

Alarm/Canceled  $6.00 

Alarm Response Block $12.00   

Training Response Block $12.00 

1. Volunteers will receive one point for each response to a “Type of Activity”. 

a) Volunteers who accumulate designated amounts of points may be 
awarded monetary items of their choice for their service. 

2. A member must be appropriately equipped for participation in order to 
qualify for an Activity. 

3. A members Alarm Response time will stop in the event the incident they 
are currently on transitions into a District reimbursed incident. (Example:  
State Mobilization, DNR, or BLM paid Fire)  
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4. Activities shall not be awarded as bonuses or approved for activities not 
authorized in this policy. 

 

C:  Training Rosters will be completed and signed by each member attending 
any department sponsored training.  Completion of the Training Roster 
will be the responsibility of the officer coordinating the training session.  
Members who do not sign the Training Roster will not receive credit for 
attending the training and will not be eligible to receive a Training 
attendance point. 

 

At any time during this Volunteer Reimbursement Program, the District reserves the right to 

terminate reimbursement (disciplinary reason or participation levels below minimum 

requirements). 

The Volunteer Reimbursement Program is a living document and subject to change as the 

program moves forward. Any changes to this program must be ratified by the Assistant Fire 

Chief, Fire Chief and approved by the Board of Commissioners. 

 

Adopted by the Board of Commissioners of Douglas County Fire Protection District No. 5 at a 

regular open public meeting of such Board this 8th day of November, 2017, the following 

Commissioners being present and voting: 

 

____________________________________ 

Commissioner 

 

____________________________________ 

Commissioner 

 

____________________________________ 

Commissioner 

 

____________________________________ 

District Administrator/Fire Chief 

 

 


